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1.0 [bookmark: _Toc179527562]Abstract 
The abstract will be published on the AMPC website and in its monthly processor newsletter to inform stakeholders of the latest final reports that have been completed. 

The abstract must be a full, self-contained description of the final report. It must summarise the main objectives of the project and any key results that were obtained. It must be written in clear, concise plain English, avoid any technical terms or scientific jargon and should not exceed 250 words. 
The abstract must address the following points:
· Why was the project undertaken i.e. state the problem the project was addressing and potential solutions that were to result from the completion of the project. 
· How was the project performed i.e. briefly outline the methodology used.
· What key results arose from the project?
· Outline the benefits to the industry of the project results.

2.0 [bookmark: _Toc179527563]Executive summary
The executive summary must be easy to understand, concise and factual. All technical terms and concepts should be clearly explained. It should be written as though the reader has no prior knowledge of the project. 
A length of one to three paragraphs (about 500 words) is suitable. The summary should include:
· A brief overview of the purpose of this research including
· main problem/question being addressed and why
· main target audience/demographic and why
· what the results of the research will be used for and what it means to levy payers and industry stakeholders?

· Objectives
· Outline the aims/objectives of the project and whether they were achieved (3-4 sentences; dot points acceptable). 

· [bookmark: _Toc7515602]Methodology
· [bookmark: _Toc384863410][bookmark: _Toc384918545][bookmark: _Toc384918771][bookmark: _Toc392153299][bookmark: _Toc392153587][bookmark: _Toc7515604]Briefly outline the methodology that was used to achieve the aims/objectives (2-4 sentences; dot points acceptable).

· [bookmark: _Toc384863408][bookmark: _Toc384918543][bookmark: _Toc384918769][bookmark: _Toc392153297][bookmark: _Toc392153585][bookmark: _Toc7515603]Results/key findings
· Outline the primary results/key findings of the project. If there were no results, provide details of possible reasons that the work undertaken was not successful (2-3 sentences).

· Benefits to industry
· Outline the benefits to the industry of the project results (2-3 sentences).

· Future research/extension/adoption and recommendations
· Based on the results of the project, provide any industry/stakeholder recommendations for future research or development (2-3 sentences).

3.0 [bookmark: _Toc179527564]Introduction
The introduction should include a detailed overview of the purpose of the project (what is the problem/issue/s that this project sought to address), how the research outcome/s were intended to act as a solution/s, and how this project is unique to others that address the same issue. Provide references to published literature.
Information should include:
· The industry problem or knowledge gap that this research is addressing
· The main question being asked and why
· The main target audience/demographic and why
· What the results of the research/survey will be used for?

4.0 [bookmark: _Toc179527565][bookmark: _1.1_Quorum_and][bookmark: _Toc445900781][bookmark: _Toc334198335]Project objectives
This section should outline the project objectives as specified in the Research agreement.
The project objectives need to be specific, measurable and designed to achieve project goals.
[bookmark: _Toc179527566]3.1	Heading 2 sample – 14 point
[Text]
3.1.1	Heading 3 sample – 12 point
[Text]
Heading 4 sample – 10 point
[Text]
Heading 5 sample – 10 point
[Text]
Heading 6 sample – 10 point
[Text]
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5.0 [bookmark: _Toc179527567]Methodology
This section should describe how the project was conducted, including experimental design(s), measurements, and statistical analysis.

6.0 [bookmark: _Toc179527568]Results 
This section should outline the results of the project. It should also include the key data sets with appropriate statistical analysis. The use of graphs and tables to summarise data is strongly encouraged. All project data should be included as an Appendix or supplied electronically.

7.0 [bookmark: _Toc179527569]Discussion
This section should include a full interpretation of the results. It should outline what the results mean for use and adoption by processing businesses or other industry stakeholders or for future/related research projects. 

8.0 [bookmark: _Toc179527570]Conclusions 
This section should include a full interpretation of the results. It should outline what the results mean for use and adoption by processing businesses or other industry stakeholders or for future/related research projects. 

9.0 [bookmark: _Toc179527571]Recommendations
This section should include a list of recommendations that consider further research, development and extension (RD&E) required in the impact pathway, new RD&E needs that the project has identified and what action can be taken by the target audience of the project. It should include clear and concise recommendations for:
· Practical application of the project findings and implications for industry 
· Possibilities of future RD&E that directly flow from the work undertaken and its results
· Adoption and extension activities. 


10.0 [bookmark: _Toc179527572]Project outputs
In this section, list all outputs (tangible deliverables such as products, services, resources, events, and communications content) that were delivered during the project. 
· For industry extension/training activities, include details such as dates, locations, target audience, number of attendees and subject matter
· For workshops and webinars provide the date, location, topics presented, guest presenters, target audience and number of attendees
· For articles in industry publications provide the name of the article, where it appeared and the reach of the publication. 

11.0 [bookmark: _Toc179527573]Bibliography

This section should include all references used in the report or referred to for background information. This must be done using the Harvard Referencing Style Guide.

12.0 [bookmark: _Toc179527574]Appendices
This section should include any supporting documentation which has been referenced in the report. Each Appendix must be named and numbered.
Appendices may include: 
· Project data 
· Communications content (e.g., images, videos, workshops, webinars, events, media about the project) 
· Detailed scientific information (e.g., tables and figures) 
· Intellectual property. 


12.1 [bookmark: _Toc179527575]Appendix 1
[Text]

12.2 [bookmark: _Toc179527576]Appendix 2
[Text]



Disclaimer The information contained within this publication has been prepared by a third party commissioned by Australian Meat Processor Corporation Ltd (AMPC). It does not necessarily reflect the opinion or position of AMPC.  Care is taken to ensure the accuracy of the information 
contained in this publication. However, AMPC cannot accept responsibility for the accuracy or completeness of the information or opinions contained in this publication, nor does it endorse or adopt the information contained in this report.
No part of this work may be reproduced, copied, published, communicated or adapted in any form or by any means (electronic or otherwise) without the express written permission of Australian Meat Processor Corporation Ltd. All rights are expressly reserved. Requests for further authorisation should be directed to the Executive Chairman, AMPC, Suite 2, Level 6, 99 Walker Street North Sydney NSW.
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